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Ilpasuna

BHYMPEHHE20 MPY008020 PACNOPAOKA

1. O6mue mos10KeHHS

1.1. PaGoTHMKM yupeXAeHUs O00s3aHbl paboTaTh YeCTHO M J0OPOCOBECTHO, COOJIOAATH
JUCLHUIUIMHY TPYZAd, CBOEBPEMEHHO M TOYHO HCIOJHSATH PACHOPSDKEHHUS aJIMHHHCTPALUH, MOBBIIATH
npodeCcCHOHANN3M, KBATH(GUKAIMIO, MPOAYKTUBHOCTH IEJAarOrMYeCKOro M YIpPaBJIEHYECKOTO TPYIa,
yJIyd4liaTh KadyecTBO 0Opa30BaHUs, Pa3BUBAaTh TBOPYECKYIO WHHIMATHBY, COOJIONATh TPeOOBAHHUS IIO
OXpaHe TpyJa, TeXHMKe Oe30IIaCHOCTH M IPOM3BOICTBEHHOM CaHHTApHH, OepekKHO OTHOCHTBCH K
HMYIIECTBY YUPEKIACHHUS.

12. Hacrosmue IIpaBuna BHyTpeHHEro TpymOBOTO pacropsjka (B jgaibHeimeM — IlpaBuia)
YCTaHABJIMBAIOT B3aMMHBIE TpaBa U OOS3aHHOCTH JUpPEKTOpa M paOOTHHUKOB, OTBETCTBEHHOCTh 3a MX
co0uTIo/IeHHe U HCTIOJTHEHHE.

1.3.  Bompocsl, cBa3aHHbIe ¢ ycTaHOBIeHHEM [IpaBuil, pelIarTcs JUPEKTOPOM.

14. HunusunyanpHble 00S3aHHOCTH pabOTHUKOB MPEAYyCMATPHUBAIOTCH B 3aK/IIOYAEMBIX ¢ HHUMHU
TPYAOBBIX TOrOBOpax.

1.5. TlpaBuna mpu3BaHBI PErIaMEeHTUPOBATH OPraHU3AIMIO0 PAadOTHI BCETO TPYIAOBOIO KOJUIEKTHBA
YUYPEXKIECHHUS, CIOCOOCTBOBATh HOPMATBbHOUW paboTe, OOECIEYEHHIO DAIMOHAILHOIO HCIIOIB30BAHUS
pabo4ero BpeMeHH, YKPEIUICHHIO TPYAOBOU JUCIMIUIMHEI, CO3IaHUIO KOM(POPTHOr0 MUKPOKJIAMATa JUIs
paboTaroIux.

1.6. Ilpu nmpreme Ha paboTy pabOTHHUK 3HAKOMHTCS ¢ HACTOAIMMH [IpaBUIamMu Mo POCIIHCE.

2. llopsizox npuema, nepeBoa u yBOJIbHEHHs pA0OTHHKOB
2.1. PaboTHHMKM peanM3ylOT CBO€ NPABO HAa TPY. IyTeM 3aKIIOUEHHsS TPYIOBOTO IOTOBOPA O
paboTe B yUpeKICHHH.
22. TpynoBoii I0roBop MEXIy PaOOTHHKOM M YUPEKIEHHEM 3aKII0YaeTcs B ITHCHMEHHOM
dopwme. TIprem Ha paGoTy obopmiisieTcs MPUKa3OM AMPEKTOpA M JIOBOMMTCS [0 CBEICHHS PaGOTHHKA
IOJ PacIUCKy. YCJIOBHS JOTOBOpa HE MOTYT YXYALIATh YCJIOBHS, TapaHTHPOBAHHBIE TPYIOBBIM

3aKOHOJATEeIbCTBOM. AIIMHHHCTpAIS YUIPEKICHUS HE BIpaBe TpeOOBaTh OT PabOTHHKA BHIOIHEHHS



paboT, He IPeyCMOTPEHHBIX TPYAOBBIM TOTOBOPOM.

2.3. Tlpu npueme Ha paboTy paOOTHUK NPEABSBIIAET CIEAYIOIHUE JOKYMEHTHI:

- MACTMOPT /ISl YJIOCTOBEPEHUS TUUHOCTH;

- TPYAOBYIO KHUXKY (AJs1 JIML, MOCTYNAIOIIUX HAa paboTy MO TPYAOBOMY JOIOBOPY BIIEPBHIE —
JOKYMEHT HJIA CIIPaBKY O MOCJIETHEM 3aHSITHH, a JUIS JIHI[, YBOJEHHBIX U3 psAI0B BOOpy>KEHHBIX CHII -
BOCHHBIH OUIIET);

- IOKYMEHTBI 00 00pa30BaHUH WK MPOHECCHOHATBHON MOTOTOBKE;

- MEIUIIMHCKOE 3aKIIOYeHHe (MEIUIIMHCKYIO KHIDKKY) 00 OTCYTCTBHM IIPOTHBOIIOKA3aHMUN I10
COCTOSIHHIO 3/I0POBbs /11 pabOThI B yUPEkKIEHUH, BblIaBa€MOe MMOJIUKIMHUKON [0 MECTY JKUTEIbCTBA, a
TaKXe Jpyrue MeIUIIMHCKUE TOKYMEHTHI, OTIpe/ieIeHHbIe 3aKOHOM Ha MOMEHT IIpHeMa Ha padoTy;

- coo0I1aeT HoMep KapTO4YKU NePCOHUPHUIIMPOBAHHOIO YUETa;

- c000IIaeT HHAUBUAYAIBLHEIH HOMEP HAIOTOILIATE/IbIIHKA;

- co00I1aeT HoMep MEIMITHHCKOTO CTPaX0BOTO MOJIHCA;

- pabOTHHK, UMEIOIIHI Harpajibl ¥ 3BAHHS, JAFOIIHe TPABO HA MOBBIIIEHHE pa3ps/ia 110 oIuiate Tpyaa
B cooTBeTCTBHH ¢ E'TC, mpenbsBisieT noyIMHHUKKA CBUJIETEIBCTB U YJIOCTOBEPEHHIA;

- pabOTHHMK, MMEIOUIMH [paBO Ha JIbIOThI, TAPAaHTUPOBAHHbBIE T'OCYJIAPCTBOM, IPEIbSABISET
MOITUHHUKH IOKYMEHTOB, TIOJITBEPKAAIOIIMUX 3TO MPABO.

24. [lleparoru-coBMECTUTENH, pa3psaad KOTOPBIX YCTAHABIWBAETCS MO CTaxy padoThl,
IPEAOCTABISIOT KOMUIO TPYIOBOH KHIIKKH, 3aBepeHHYIO paboToaTeneM Mo MecTy OCHOBHOH paboThl.

2.5. llpm mpumeme paGoTHHMKaA WIIM TIEPEBOJIE €r0 B YCTAHOBJIIEHHOM IMOpsjIKe Ha JAPYryro padory
aZMUHUCTpaLusi HHPOPMHUPYET paboTHHKA 00 YCIOBHAX TPy, OTUIaTe, 3HAKOMHT €r0 €O CIIEAYIOUIMHU
JIOKYMEHTAMHU:

-yCTaBOM;

- KOJUIEKTUBHBIM JJOTOBOPOM;

- HactosituMu [ IpaBunamu;

- JIOJDKHOCTHBIMU UHCTPYKIHUSAMH;

- MHCTPYKLHUSAMH 10 OXpaHe TPyJa B COOTBETCTBHH € TPeOOBAHMSMH MEPBUYHOTO HHCTPYKTAXa, O
4eM JellacTes 3anuch B« KypHane MepBHYHOTO HMHCTPYKTaXKa [0 OXpaHe TpyJa M TeXHHYECKOH
0€30ITaCHOCTH »;

- IpHKa3aMH 10 oOXpaHe Tpyaa, OOecrmevyeHHIo TOXKapHOH Oe30MacHOCTH, O Mepax IIo
IPELYNPEKIACHUIO YPE3BLIYANHBIX CUTYAIHH U TEPPOPHCTHUECKUX AKTOB.

2.6. CpoyHBI TPyJOBOW JOrOBOP MOXET OBITh 3aK/IIOYEH TOJLKO HAa OCHOBAaHMH CTAaThbH 59
TpynoBoro xonekca PO.

2.7. [IlpekpalieHue TpyZOBOIO  JIOTOBOpA  OCYIIECTBIISETCS  TOJBKO IO  OCHOBaHHSIM,
IPEAyCMOTPEHHBIM 3aKOHOIATEIbCTBOM.

2.8. Ha Bcex, mpopaGoTaBIIKX CBBILIE MITH THEH, BEAYTCS TPYA0BbIe KHHKKH B YCTAaHOBJICHHOM
HOpsi/IKE, JIMYHOE JIe7I0 U y4eTHas KapTodka T-2 (B COOTBETCTBHH ¢ TPEOOBAHUSAMH JICIONPON3BO/ICTBA).

JInunoe zeno u kaprodka Gopmbl T-2 XpaHSTCs B yUpeK/I€HUH U [10CJIE YBOJIbHEHUS paOOTHHKA.



2.9. TlepeBoa paOOTHHKOB Ha JAPYrylO0 pabOTy OCYINECTBIIETCS TOJBKO ¢ MX COIJIachs, Kpome
clIydaeB, KOT/Ia 3aKOH JIOMyCKaeT BpeMEHHBIH repeBo]] 0e3 coriacusi pabOTHUKA: 110 IIPOU3BOJICTBEHHOM
HEOOXO0IUMOCTH IS 3aMEIICHHS BPEMEHHO OTCYTCTBYIONIET0 padOTHHKA.

2.10. Orcrpanstorcss OT pabOThI COTPYIHUKH, TOSBHBIIMECSs Ha paboTe B COCTOSIHMM  QIKOTOJIBHOIO,
HAPKOTHYECKOTO HIJIM TOKCHYECKOTO OIhSHEHHSL; He TIPOLISIIINAE B YCTAHOB/IEHHOM TOPSIIKE 00YYEHHE M IIPOBEPKY
3HAHWH ¥ HABLIKOB B OOJIACTH OXPAaHbI TPY/a; HE MPOIIEIIIHE B YCTAHOBICHHOM IMOPSAKE 00s3aTe/IbHbINA
MpeIBAPUTEIBHBIA W TMEPHOIUYECKUM METUIIMHCKAM OCMOTpP, €CIM BBISBIEHBI (B COOTBETCTBHM C
ME/IUIIMHCKAM 3aKJIFOUYCHHEM) TIPOTHBOIOKA3aHMs JUTSl BBIIOJIHEHUS! pabOThL, OOYCIIOBIEHHOM TpYIOBBIM
JIOTOBOPOM; TI0 TPeOOBAHUIO OPraHOB ¥ JIOJDKHOCTHBIX JIHII, YIIOJHOMOYEHHBIX (elepalbHbIMU 3aKOHAMH H
WHBIMH HOpPMAaTHBHBIMH IIPABOBBIMH aKTaMH, M B JPYTHX CIIydYasX, NPeIyCMOTPEHHBIX (enepaTbHbIMU
3aKOHAMU ¥ UHBIMM HOPMATHBHBIMH IPAaBOBBIMU aKTaMHU.

2.11. Cpoeuuduka neraroruyeckoro Tpyja, OpraHu3alud padoThl B 00pa30BaTelIbHOM YYPEKICHHH
00YCJIOB/IMBAET M3MEHEHHE CYIIECTBEHHbIX YCJIOBHM Tpy/a (3aBMCMMOCTh OIUIAThl TpyJa OT HArpys3KH,
M3MCHCHHE POKMMA paboThl B TCUCHHE TOMA, YCTAHOBJICHHUE IONOJHUTC/IBHBIX BUJIOB pabOT WM MX OTMEHA).
PabGoTHHK cTaBUTCS B H3BECTHOCTH O TPE/IBAPUTENBHON HArpy3Ke Ha HOBBI y4eOHbIH ro1, THO00 00 H3MEHCHHSX
YCIIOBMH TPY/1a JI0 YX0/1a B OTITYCK, MJTH, BO BCSIKOM CJTydae, He MO3/IHee YeM 3a JIBa Mecsla.

2.12.  PacropieHue Tpy/I0BOIO JIOTOBOpA U YBOJIbHEHHE Pa0OTHUKA OCYLIECTBIISIETCS B COOTBETCTBHH C
3aKOHOAATEILCTBOM PO.

2.13. B nmeHp yBONMbHEHHWS aIMHHHMCTPAITUS YUPEKISHHS TIPOU3BOIUT ¢ PAOOTHHKOM IOMHBIA ICHEKHBINA
pacyeT U BbIIAET eMy HajulexaliiM o0pasoM 0(opMIIEHHYIO TPY/IOBYHO KHHIKKY, & TAKKE aTTeCTALIMOHHbINA JINCT
U3 JIMYHOTO JIeIa.

2.14. 3amuce 0 mpUYMHE YBOJIBHEHHS B TPYIOBYIO KHIDKKY BHOCHTCS CTPOIO B COOTBETCTBHM C
(opMyJIMPOBKaMH 3aKOHO/IaTEJIbCTBA U CCHUIKOM Ha CTAThIO U MYHKT 3aKOHA.

2.15. Ilpu yBoJbHEHHH MO OOCTOSITEIBLCTBAM, ¢ KOTOPHIMH 3aKOH CBSI3BIBACT IPEIOCTABIICHHE JIBIOT U
[IPEUMYIIECTB, 3AIUCh B TPY/IOBYHO KHMIKKY BHOCHTCS C YKa3aHHEM 3THX 00CTOSITEIILCTB.

2.16. B ciydae cokpallieHMsI YMC/ICHHOCTH WIM IUTaTa, PabOTHHKOB IMPEHMYIIECTBEHHBIM IPABOM
OCTaBJIEHMs Ha paboTe NONB3YHOTCS PAabOTHMKM ¢ 0osiee BBICOKUM YPOBHEM KBalIM(UKalMuU U
Npo(ecCHOHAIM3MA: HUMEIOIME YYEHYK CTEleHb, O0JICe BBICOKYIO KBAIM(DUKALMOHHYIO KaTerOpHIo,
NOJIyYEHHYK B XO/IC aTTeCTalMH, MPOIICAIINE KypChl MOBBIICHNS KBATH(HKAIMNA B TCUCHUE MOCICTHUX
Tpex JIeT.

207, VBOMbHEHHE 1O COKPAITIEHWIO YHCIEHHOCTH HIIH INTATOB YUPEXKICHHS ITPOM3BOIMICS, €CITH
HEBO3MOXKEH 1IEpEBOJ pabOTHHKA € €ro COrjachs Ha Jpyryio paboTy. YBOJbHEHHE MearoroB Mo
COKPALLECHHIO YHMCIICHHOCTH M3-3a COKpalleHHs obhema y4eOHOM Harpy3kH MPOU3BOJUTCH TOJIBKO MO
OKOHYaHMH y4eOHOro roja.

3. [IpaBa u 06A3aHHOCTH PaOOTHHUKOB
PaboTHIKHM yupeKIeHHs IMEEOT IPaBo Ha:
3.1. 3axiroyeHue, U3MEHEHUE M PACTOPKEHHUE TPYAOBOIO JJOrOBOpa B COOTBETCTBHH ¢ TpynoBbIM

KoaekcoM PD.



3.2. TlpenocraBieHue paboThl B COOTBETCTBUHU C TPYIOBBIM JOTOBOPOM.

33. Pabouee MecTO, COOTBETCTBYIOIIEE TPEOOBAHHUSIM CTaHIAPTOB OPTraHU3ALMK U OE30IaCHOCTH
Tpyza.

34. CBOeBpeMEHHYIO OIlIaTy TpyJa B IOJHOM OOBEME.

3.5. OTapIX B yCTaHOBJIEHHOM IOPSIZIKE.

3.6. TlonHyio U JOCTOBEPHYIO HH(OPMAIHIO 00 YCIOBUSAX TPYJIA U HX COOTBETCTBHU TPEOOBAHHIM
OXpaHbl TPy a.

3.7. TloBblmenue npopeCcCHOHATHHON KBATU(HUKAIIMU B YCTAHOBIEHHOM MOPSIKE.

3.8. VYuyactue B ympaBlieHHH YYPEKICHHEM B COOTBETCTBHH C TPYIOBBIM 3aKOHOJIATEIHCTBOM,
YCTaBOM M COOTBETCTBYIOLIUMH JIOKAIbHBIMH aKTAMHU.

3.9. 3ammry CBOMX TpPYAOBBIX IpaB, CBOOOJ, 3aKOHHBIX MHTEPECOB BCEMM HE 3allpEIICHHBIMH
3aKOHOM CIIOCOOaMH.

3.10. Bosmenienue Bpena, MPUUYUHEHHOTO PAOOTHUKY B CBS3U C HMCIOJIHEHUEM UM TPYIOBBIX
00s3aHHOCTEH.

3.11. OOs3arenpHOE COLMAIBHOE CTPAXOBAHKUE B COOTBETCTBHH € 3aKOHOAATEIHCTBOM.

PaGoTHUKM yupexieHHsl 00sI3aHbI:

3.12. Pa0otarh 4e€CTHO H JOOPOCOBECTHO, CTPOrO BBINOJHSITH y4eOHbIH pexum, TpeOOBaHHA
VcraBa u Hacrosimux I[lpaBwin, coGmromaTh MUCHUIUIMHY TpyJda: BOBPEMs NPHUXOAUTH Ha padoTy,
co0MI0aTh YCTAHOBJIEHHYIO IIPOJOJDKUTEIBHOCTh padoyero BPEMEHH, CBOEBPEMEHHO U TOYHO
UCIIOJHATD PACIOPSIKEHUS a IMUHUCTPALIUH.

3.13. CucremMaTHYecKH, HE peXe OJHOTO pa3a B IATH JIET, MOBLIIATE CBOIO MPOGECCHOHAIBHYIO
KBTH (PUKALHIO.

3.14.  BbITh IprMepOM B IOBEJICHHH W BHITIOJHEHHH MOPAIBHOIO J10JITa, KaK B YUPEXKIEHHH, TaK U
BHE HEro.

3.15. TlomHocThiO coOmonate TpeOOBaHHMS OXpaHbl TpPyJda, MPOM3BOACTBEHHOM CaHUTApUM U
IIOKapHOH O€30MacHOCTH, MPeayCMOTPEeHHBIE COOTBETCTBYIONIUMH TPABUIAMHA M WHCTPYKITHAMH, MPU
BCEX CIIyYasx TPaBMATH3Ma OKa3bIBATh MIEPBYIO IOMOLLb [10CTpajaBLIeMy, odecrieuynBaTh 0€3011aCHOCTh
OKPYKaIOLIKUX U HEMEUIEHHO co00IAaTh aIMUHUCTPAITHH.

3.16. bepedyb MMYLIECTBO YYPEXKICHHMS W BOCHMTBHIBATL y OOy4arOLIUXCsl OCpexHOE K HeMy
OTHOIIICHHE.

3.17. ExerogHo B yCTaHOBJIEHHBIE CPOKH MTPOXOIUTH MEAUIIMHCKHE OCMOTPHI M BaKI[UHAIIUIO.

3.18. Comepxatrp paboyee MecTo, MeOenb, 000PYAOBaHHE U MPHUCIIOCOOJICHUS B UCIIPABHOM H
AKKypaTHOM COCTOSIHHH, COOJIIO/IaTh YUCTOTY B MOMEIICHHUSAX YUPEIKICHHUS.

3.19. Cobmonarh yCTaHOBJICHHBIH MOPSI0K XPaHEHUSI MATEPHAIBHBIX [IEHHOCTEW U JIOKYMEHTOB.

3.20. bepeubr HMYyIIECTBO YupeXICHHUS, OEPEKHO HCIOIB30BATH MAaTEPHAIIbI, PAMOHAIBLHO
pacxo/10BaTh JEKTPOIHEPTHUIO, TEILIIO, BOAY.

3.21. CBOEBpEMEHHO 3aIOJHATh U AKKYPaTHO BECTH YCTAHOBIICHHYIO JIOKYMEHTALHIO.

3.22. Ilpuxoauts Ha pabOTy HE MO3/HEE YeM 3a 15 MUHYT 10 Hayaia paboThI.



3.23.  Kpyr KoHKpeTHbIX (YHKIIMOHATBHBIX 00SI3aHHOCTEH, KOTOPbIE KaXIblii paOOTHUK BBIIOTHSET
0 CBOEH JIOJDKHOCTH, CIEHHAJIBHOCTH M  KBaIM(UKALUHK, OIpeneisercs I0KHOCTHBIMHU
UHCTPYKIUSMH, YTBEP)KICHHBIMU AUPEKTOPOM Ha OCHOBAaHUHM KBaIHU(UKAIMOHHBIX XapaKTEPHUCTUK U
HOPMAaTHBHBIX JOKYMEHTOB.

4. IlpaBa u 00513aHHOCTH A/IMHHHCTPAIIHH

AJIMUHHCTpaLMsl yYPEXKICHHUs B JIMIE AUPEKTOpPA WIH YINOJHOMOYECHHBIX UM JOJDKHOCTHBIX JIHI]
UMeeT IPaBo:

4.1.  YcranaBiuBaTh TpPYJIOBble OTHOIIEHUS C DPaOOTHHKAMH B COOTBETCTBUU C TpyJdOBBIM
KoZekcoM P® u MHBIMH PaBOBBIMU aKTaMH.

42. VYcranaBiuBaTh CHUCTEMY OIUIaThl TpyJda, CTHMYJIHPYIOIIME ¥ HWHBIE BBILIATHl B
COOTBETCTBHH C IEHCTBYIOLIMM 3aKOHOATEIHCTBOM.

4.3. Tlooupsite paboTHUKOB 32 3)HEKTUBHBIIA TPY/I.

44. TpeboBatb 0T pPaOOTHUKOB COOMIONECHUS HACTOSIIMX I[IpaBHiI, APYrHX JIOKAIBHBIX aKTOB
YUPEWKICHHSL.

4.5. llpuMeHATb JMCHMILIMHADHBIE B3bICKaHWS K Pa0OTHHKY B COOTBETCTBHH C JCHCTBYIOIIHUM
3aKOHOJATEeIbCTBOM.

AZIMUHHCTpALMs YUPEXKACHHS B JIHIE JAUPEKTOpA WJIH YIIOJHOMOYEHHBIX MM JIOJDKHOCTHBIX JIHI]
o0si3aHa:

4.6. Opranu3oBaTh TPy NEAAroroB U APYTUX PabOTHHUKOB TAK, 4TOOBI KaX (bl paboTall 110 cBOekH
CTIEIHATBHOCTH M KBAJIM(UKALUK, CBOCBPEMEHHO 3HAKOMUTH HX C PaclUCaHHWEM 3aHATHH W Tpad)uKoM
paboTkl, cOOOATH 1€4arOTHUCCKUM PabOTHHKAM JIO YXO0/1a B OTIYCK X y4eOHYIO HAIPY3KY.

4.7. OOGecneunTb 370POBBIE W O€30MacHble YCIOBHs TpyJda M yueObl, HCIIPABHOE COCTOSHHE
MOMEIIEHHH, KOMMYHHKALIMH, OCBEIIEHNS, HHBEHTAPS U TIPOUYero 000py 10BaHHUS.

4.8.  OcyuiecTBisITh KOHTPOJIb 3a KauecTBOM 0OPa3oBATENBHOTO Mpollecca MyTeM IOCEHIEHHs U
aHajli3a YpOKOB, MEPOINPHATHH, O3HAKOMJIEHUSI C Y4eOHO-MECTOIMYCCKMMH MaTepHalaMH, 3a
COOITIO/IEHHEM PACTTHCAHHS 3aHSITUMH, BLITOIHEHHEM 00pa30BaTebHbIX IPOIPAMM, YUeOHbIX I1IAHOB.

4.9. CBoeBpeMEHHO pacCMaTPHBATH MPEUIOKCHHS PabOTHUKOB, HAIPABIEHHBIE HA YJIyYIlIEHHE
ACATCIIBHOCTH YUPEIKACHHU, IOAAEPKUBATD U MTOOMIPSTE JTYUITHX paOOTHHKOB.

4.10.  CoeplueHCTBOBAaTh OpPTraHH3ALMIO TPy/Ad, OOECIEYMBATH BBINOJHEHHE JIEHCTBYIOMIHX
YCJIOBUH OILIaThI, BbIAAaBaTh 3apabOTHYIO IIATy /1Ba pa3a B MECSAI[ B YCTAHOBJIEHHBIE CPOKH.

4.11. IlpuHHUMaTB MepHI 10 0OECTIeUCHUIO YUeOHOM U TPY0BOM JUCIMILINHEL

4.12.  CobmonaTe 3aKOHOJATENBCTBO O TPyAe, YIy4llarTh YCIOBHS TpyJda COTPYIHHKOB,
o0ecrieunBaTh HaJUIekKalllee CAHUTAPHO-TEXHUUYECKOE 00OpYJOBaHHME PabOYMX MECT H MECT OTHBIXA,
CO3]1aBaTh YCIIOBUS TpPy/ia, COOTBETCTBYIOIIHME MIPABUJIaM 10 OXpaHe TPYy/a, MOKApHOM 0E€30MacHOCTH U
CaHUTAPHBIM IIPABUJIAM.

4.13. TlocToSHHO KOHTPOJIMPOBATH 3HAHHWE M COONIONCHHE PAOOTHUKAMH BCeX TpeOOBaHMH M
HHCTPYKIIMH 110 OXpaHe TPy/a, I0KapHOH 0e301aCHOCTH, CAHUTAPHBIM TIPABH/IaM U HOPMaM.

4.14. [IpuHuMare HEOOXOAUMBIE NMPOPUIAKTHYECKHE MEPBI TI0 MPEeAyNPeXICHHIO TpaBMaTH3Ma,



npo(eCCHOHAIBHBIX U IPYTUX 3a00/IeBaHUi pabOTHHUKOB.

4.15. CBOEBpEeMEHHO IIPEOCTABIIATh OTIYCK BCEM PaOOTHHKAM B COOTBETCTBUM € IpadukoMm,
KOMITEHCHPOBATh BBIXOJbI HA PabOTY B BBIXOJAHBIE U MPa3JHAYHBIE JHH NIPEIOCTABICHUEM JIPYroro AHA
OT/bIXA WJIK OILJIATON B ABOMHOM paszMepe.

4.16. OOGecneynBaTh CHCTEMATHYECKOE TIIOBBIIICHHE KBAJIU(QUKALUH IEJArOrMYECKUMH U
JIpYTUMHU paOOTHUKAMU YUPEKICHHUS.

4.17. OpraHu3oBaTh METUITMHCKOE 00CTYKUBAHUE JIJIs1 pAOOTHUKOB YUPEKICHHUS.

5. PaGouee Bpemsi

5.1. Jlns paGOTHUKOB YYPEKICHHS YCTAHABJIMBACTCS MSTHIHEBHAs paOoyas HeNens ¢ JByMs
BBIXOJTHBIMH JTHIMH. J[J11 My>K4rH ycTaHapmBaeTcs: 40-yacoBast paboyasi Heflensl C IBYMsI BBIXOHBIMH JTHAMH
(cyOboTa 1 BOocKpeceHbe). [IpoI0/DKUTENIHOCTD €KeIHEBHOM paboThl coctanisier 8 yacoB. Hauano pabouero
nHs ycraHaBmBaercss B 8.00 wacoB, 3akaHumBaercs paboumii nqeHb B 18.00 wacoB. Jlnd KeHIIMH
ycTaHaBIMBaeTcs 36 yacopast paboyast Hezelnst. [ [pooIDKUTEbHOCTE €XKeTHEBHON paboThl COCTABIIET 7 YacoB
12 munyt. Hagano paGodero jiHs ycranasmuBaercs B 8 yacoB 00 MUHYT u 3akaHuuBaercs B 17 yacos 12
MUHYT.

IepepbIB Ha 00ex 1Is BceX pabOTHUKOB cocTapsieT asa yaca: ¢ 12.00 1o 14.00 gacos.

C comiacust pabOTHHMKA, HAlpaBIsieMOI0 B KOMAHIMPOBKY, JHHM €r0 OThe3Zla B KOMAaHIUPOBKY H
BO3BpAIIeHHS U3 He MOTYT IPHXOIUTECS Ha BBIXOHBIE HITH MPa3THAYHEIS THIL

5.2.04epeIHOCTh 1PEJIOCTARIIEHUS €XKEr0JIHbIX OTIIYCKOB YCTAHABIMBAETCS aJMHHUCTpAIMEN C
y4eToM He0oOXOAUMOro oOeCIeUYeHHs] HOPMATBLHOrO Xoda paboThl YUPEKICHUS M OIaronpUsITHBIX
YCJIOBUHM JUTSI OTABIXA pAOOTHUKOB.

5.3. Tpadpuku paborel (B T.4. paclUCaHUE 3aHSITUH) YTBEPHKIAKOTCS JAUPEKTOPOM YUPEXKIEHHS.
I'paduky BEIBEIIHBAIOTCS HA BHIHOM MECTE.

5.4. VY4eOHyio Harpysky MeJaroruyeckiM paOOTHMKaM YCTaHaBJIMBAaeT 3aMECTHUTENb JUPEeKTopa
10 y4eOHO-BOCTIUTATENBHON padoTe yupexaenus. [lpu sTom ob6vem yueOGHOM Harpy3Ku JOJIKEH OBITh,
KaK [1paBuII0, CTA0OUIIBHBIM HA MPOTSIKEHUH BCETO YUCOHOTO ToIa.

5.5. Pacnmcanue 3aHATHH  COCTaBIseTCS  AAMHHHUCTpAIlMEH  ydUpeXJeHHs, HCXOAsd U3
[I€JarOriYecKoi 1enecoo0pa3sHoCTH, ¢ y4eToM HauOosiee OJaronpusiTHOrO pexuMa TpyAa U OTAbIXa
00y4aromuxcsi ¥ MakCUMaJIbHOM SKOHOMHUHU BpEMEHH IeJarorudyeckux paboTHHKOB. Ilemarormueckum
pabOTHHMKaM, €ClIM BO3MOXHO, BBLICJSCTCS OOUH CBOOOIHBIM OT 3aHATHHM ICHb B HEAENIO JUIs
METOAMYECKOH pabOTHI M MOBBIMNEHHS KBaTH(HKauu. B ciiydae npou3BOJICTBEHHOH HEOOXOIUMOCTH
PabOTHUK MOKET OBITH MPUBIEYEH K MPOU3BO/ICTBEHHOM JIEATE/ILHOCTH (B T.4. JUIsS YYaCTHS B TeJICOBETAX,
COBEIIAHMAX, 3aMELUCHHs 3aHATHI BPEMEHHO OTCYTCTBYIOIIUX KOJUIET) B JHH W 4Yachl, CBOOOJHBIE OT
3aHATHH N0 pacnucanuto. IIpu sToM colmmronaercs HeneapHas HOpMa pado4ero BpeMeHH.

5.6. AnMuHHCTpanus MPUBJIEKAET MEAarorHuecKiuX pabOTHUKOB K JE€KYPCTBY IO YUPEIKICHHUIO B
pabouee Bpems. JlexypcTBO HauwHaeTcs 3a 20 MHHYT [0 Hauyajia 3aHATHA W 3aBepuiaercs depe3 20
MHHYT TOCJIe OKOHYAHUS 3aHATUH JaHHOTO mearora. [ paduk 1exypeTB yTBEp)KAAETCS TUPEKTOPOM.

5.7. OOume coOpanHusi, 3aceaHus M1€1arOrMIECKOro COBETA, 3ace/aHusl MPEAMETHBIX METOINYECKUX



00beIMHEHHI, COBEIIAHMUS He IOJDKHBI IIPOI0JKATHCS 00JIee ABYX 4acoB, COOpaHHUs - IIOJyTOpa 4acoB.
5.8. Tlenaror o6s3aH:

- BOBpEMsI HaYaTh YPOK H €r0 OKOHYHTh, HE JOITycKasi OecIIoNe3HOH TpaThl yueOHOIO BpEMEHH;

- UIMETh yueOHbIC TUIaHbI HA KaXKIbIH y4eOHbIH yac;

- HE3aBUCHMO OT pacIlUCaHUs 3aHSITUI MMPUCYTCTBOBATh HA BCEX MEPOIPHATHAX, 3aIIAHHPOBAHHBIX IS

IIpernoaaBaTeliei;

- OecIpeKOCIOBHO BHITIOJHATE PACTIOPSHKEHHS yUeOHOM YacTH TOYHO B CPOK;

- BBINOJIHATH CBSI3aHHBIE C MPOH3BOJCTBEHHOMN ESATEIBHOCTHIO MPHKA3bl AUPEKTOPA OE30rOBOPOUYHO,

P HECOTJIACHH C TIPUKA30M 00KaJIOBATh BBIOJIHEHHBIN [TPHKa3 B KOMUCCHIO T10 TPYIOBLIM CIIOPaM.

5.9. [lenaroru4eckum U ApyruM pabOTHUKAM YUPEKICHHUS 3allpeILaeTCs:

- U3MEHSTH 110 CBOEMY YCMOTPEHHIO paclucaHue 3aHsaTHi U rpaguk padoTsl;

- OTMEHSITh, YJTMHATH WJIM COKpAIIaTh MPOJOKUTEIbHOCTD 3aHATHI U IEPEPBIBOB MEXK1y HUMH,

- YAQIATh YYallluXcsl ¢ 3aHATHIA;

- KYpHUTb B IOMEIIEHUSX U Ha TEPPUTOPHH YUPEXKICHUS.

5.10.  IlocTopoHHHUM JHIAM pa3pelaeTcsi NPUCYTCTBOBATh HA ypOKax € COIVIACHs IIejarora |
paspemieHust aupekropa. Ilpuxox B kiace (rpymmy) Iocjae Hauyajda 3aHATHH paspeliaercs B
UCKJIIOYUTEIBHBIX CIIy4asiX TOJIbKO AUPEKTOPY M €ro 3amecTutessiM. Bo Bpems IpoBeEeHUs 3aHATHH HeE
paspelaercsi JejlaTh NeAaroriueckuM paOOTHUKAM 3aMEUaHusi 10 [I0BOJY MX pabOThl B IPHUCYTCTBHH
00y4arOIIMXCs.

5.1 L AJIMHHHCTpallMs. OpraHu3yeT ydeT sBKH Ha padoTy ¥ yXo0Jl ¢ Hee BceX pabOTHHKOB
yupexxaeHus. B ciaydae HesBkH Ha paboTy 1o 601e3Hd pabOTHUK 00s13aH U3BECTUTH AIMUHUCTPALUIO KaK
MOKHO paHee, 3apaHee IpelylpeluTh O BBIXOAE Ha palOTy IOC/IE BbI3JOPOBIICHUS U INPEIOCTABHTH
JMCTOK BPEMEHHOH HETPY10CIIOCOOHOCTHU B IIEPBBIH JCHb BBIXOJA HA padoTy.

6. Bpems otTabixa

6.1. Esxeronnblif omauuBaeMblii OTIIYCK IIPEIOCTaBIIsAeTCS paOOTHHKY B COOTBETCTBUU C IpauKOM
OTIIyCKOB, KOTOPBIH COCTaBIsAeTCS aAMHHHCTPAIEe ¢ y4eToM co3JaHus OJaronpHATHBIX YCIOBHH Ui
paboThl yUpeKACHUS U OTAbIXa APYrHX paOOTHUKOB. ['paduk OTIYCKOB Ha CIEAYIOIINH KaJeHIapHbIHA
IO/l YTBEPKAAET JUPEKTOP He nosjaHee 15 nekalOps texyulero rojaa. ['padux BeIBeIIMBAETCsS HA BUHOM
MECTe JUIsl 03HAKOMJIEHUS] paOOTHUKOB.

6.2. OmraunBaeMblif OTIIyCK B y4eOHBIN MMEPHO MOXKET OBITh MPEIOCTABIEH PAOOTHUKY B CBSI3U C
IIPOXOKICHUEM CAHATOPHO-KYPOPTHOTO JICYSHHSI.

6.3. OrmulaunBaeMblif yueOHBIH OTITYCK MPEIOCTABISCTCS paOOTHHKAM B IOPSAIKE, YCTAHOBICHHOM
3aKOHO/ATeIbCTBOM, HA OCHOBAHWH CIIPABKH-BbI30BA yUeOHOTO 3aBE/ICHUSI.

64. Ormycka Oe3 coxpaHeHHs 3apabOTHOW IJIaThl MPEJAOCTABISAIOTCS pabOTHHKAM 10
COIIaCOBAHHMIO ¢ aIMHHHMCTpaLMEN. be3ycioBHO, Ipe10CcTaBIsIIOTCS OTIycKa 0e3 coXxpaHeHus 3apaboTHOM
IUIATHI B CBSA3U C ITOXOPOHAMHU OJM3KUX POJCTBEHHHKOB, PETHCTpalldeil Opaka paOOTHHKA, POXKICHUEM

peOeHKa.



7. IloompeHusn 3a ycnexu B padore

7.1. 3a 00pa3noBoe BBHIIOJHEHHE TPYAOBBIX O0S3aHHOCTEH, BHEAPEHHE MHHOBALMM, ydacTHe B
OKCHEPUMCHTAIbHOW JICATEILHOCTH W JpYTHE JOCTH)KEHHs B paboTe MPHUMEHSIOTCS CIIEAYIOIIHe
IOOLLPEHUSI:

- 00BsBIIEHUE 0J1ar0JapHOCTH;

- BblJIa4a IIPEMHUH;

- HarpaJIeHUe EHHBIM T10IaPKOM;

- HarpaxaeHue [loueTHoM rpamMoTOii.

72. TloompeHus NPHUMEHSIOTCS aIMHHHCTpAlMedl COBMECTHO WJIH II0 COIVIACOBAHHIO C
YupenureneM. [loompenns oObSBISIOTCS MPHUKA30M JUPEKTOPA H JOBOASTCS 10 CBEICHHUS KOJICKTHBA,
3aMUCh O MOOIIPEHNH (KpoMe 0J1aroJapHOCTe ) BHOCHTCS B TPYIOBYIO KHHKKY PaOOTHHKA.

8. OTBeTCTBEHHOCTD 32 HAPYIIEHHE TPYA0BOH IHCIHILTHHBI

8.1. Hewucnonuenne TpyJoBO# IUCIHHMIUTMHBI, T.€. HEUCTIOJIHEHHE WM HEHA/UIeKaIee UCIIOHEHHE T10
BUHE pabOTHHMKA BO3JIOXKEHHBIX Ha HEr0 TPYAOBBIX OOS3aHHOCTEH, BiIedeT 3a cOOOH HATOKEHHE
JAUCHUILTAHAPHOTO B3BICKAHUS WJIM IIPUMEHEHUE Mep OOIIeCTBEHHOIO BO3AEHCTBHU:

- 3aMEYaHusl;
- BBITOBOPA;
- YBOJIbHEHHS.

8.2.  HanoxeHue NUCHMIIMHAPHOTO B3bICKAHWs MPOM3BOIAMTCS aJMHHHCTpAlMel B Ipenenax
OPEIOCTABICHHBIX €M 1npaB. 3a KaxXIoe HapyIIeHHE MOXKEeT ObITh HAT0XKEHO TOJIBKO OJHO
JUCLIMILINHAPHOE B3bICKAHHE.

8.3. Jlo npuMCHEHHs B3BICKAHHA C HApyLIMTENsl TPYLIOBOH JMCHUILTMHBI GepyT OOBSCHEHHE B
NUCBMEHHOH (opme. OTKaz OT Ja4d MHCbMEHHOIO OOBSACHEHHS JHOO YCTHOE OOBSCHEHHE HE
IPENATCTBYET HAJOKEHHUIO B3bICKAHHUS.

8.4. JlucummivHapHOE paccieOBaHHE HApYIIEHHH HOpPM IPO(eCcCHOHATIBHON STHKH Wi YcTaBa
pabOTHMKOM MOKET OBITh NPOBEAEHO TOJNBLKO II0 MHOCTYNHBINGH HA HEro jxanobe, MOJAHHON B
nucbMeHHON (opme. Komus kanoGel JomkHa ObITh BpydeHa pabOTHHMKY. XOJ AMCIHUILTHHAPHOTO
pacclieIoOBaHus U NPUHATHIC MO €T0 Pe3yJbTaTaM PEHIEHHSI MOTYT ObITh IIPeJaHbl NIACHOCTH TOJBKO €
COrJacus 3aMHTEPECOBAHHOTO pPabOTHHKA, 3a HCKIIOYCHHEM CIIyYaeB, IPeLyCMOTPEHHBIX 3aKOHOM
(3ampelleHne melaroruueckol AesTeIbHOCTH, BOCCTAHOBJIEHHE MPaB 00YYAIOIIHXCS JIHO0 COTPY/IHUKOB
YUpEeXKTCHHS).

8.5. Bsblckanue TpHMeHseTCS He IO3/HEE OJHOIO Mecslla cO JHS OGHAPYKeHHs HapyLIeHUI
TPYIOBOH MCIHIUTHHBI, HE CUMTas BPEMEHH OOJIE3HM M OTIMyCKa pabOTHHKA, U HE MOXET OBITH
TIPUMEHEHO I103/IHEC MIECTH MECALEB CO JIHS HAPYIICHUS TPYA0BOM JUCLIUIIINHEL.

8.6.  Bsbickanue oOBABIAETCS IPUKA30M IO YUYPEXKIEHHUIO MOl PACIIHCKY B TPEXIHEBHBIH CPOK CO
AHs moAmucaHust. IIpukas [o/DKEH coJepkaTh yKa3aHHE Ha KOHKPETHOE HapylIeHHe TpyHOBOi
AMCHUILIMHBL, 32 KOTOPOE HAAraeTCst JaHHOE B3bICKAHUE, MOTUBBI IPUMEHEHHUS B3bICKAHUSL.

8.7. K paGoTHHMKaM, HMEIOLINM B3bICKaHHE, MEPbI MIOOIIPEHUS He TIPUMEHSIOTCS B TEUEHHE CPOKa



JICHCTBUS 3TUX B3bICKAHUM.

8.8. B3nickanWe aBTOMATHYECKH CHUMAeTCsi M pabOTHHK CYMTAETCS HE  IOJIBEPrIIUMCH
JIHMCLUUIIMHADHOMY  B3BICKAHHMIO, €CIIM B TeYeHMe Troja He OyldeT TOIBEPrHYT HOBOMY
JMCHUIUIAHAPHOMY B3bICKAaHHIO. J[MpEeKTOp BIpaBe CHATH B3bICKaHME IO XOJATaWCTBY TPYHOBOIO
KOJUIEKTHBA JIMOO 3aMeCTHTENs AMPEKTOPA, KYPHPYIOIIEro BOIPOC, IO KOTOPOMY PaOOTHMK IOJYYHII
JUCIUIIMHAPHOE B3bICKAHWE, €CIH IOJBEPrHYTHIH AUCLMIUIMHAPHOMY B3LICKAHMIO HE COBEPIIHUII
HOBOTO IIPOCTYIIKA U TPOSBUII Ce0s1 Kak JOOPOCOBECTHBIN paOOTHHK.

89. VBoibHEHHE B Ka4yeCTBE IUCIUIUIMHAPHOIO B3BICKAHUS IIPUMEHSETCS 338 CHCTEMAaTHYeCKOe
HEBBINIOJHEHHE pPAaOOTHUKOM 03 YBaXXHUTENbHBIX IIPUYMH OOS3aHHOCTEH, BO3JIOKCHHBIX Ha HEro
TPYJIOBBIM JIOTOBOPOM, YCTaBOM U HacTosmuMHu [lpaBuinamu, eciaM yxKe MNPHUMEHSUIMCH MEphl
JMCHUIUIMHAPHOTO WM OOIECTBEHHOrO BO3JIEHCTBHS; 3a mporyn (OTcyTcTBHE Ha pabore 0e3
YB@OKHUTEIBHBIX MpPUYHMH); 3@ TOsBJICHHE Ha paboTe B HETPE3BOM COCTOSIHUH, COCTOSHHM
HapKOTUYECKOTO MM TOKCUYECKOTO OIbSHEHUS.

8.10. B COOTBETCTBHH C ICHCTBYIOIIUM 3aKOHOJATEIbCTBOM II€ArOrnyecKue pabOTHUKH MOTYT
OBITh YBOJEHBI 3a COBEPIICHHE AaMOPATBHOrO TMPOCTYIKA, HE COBMECTUMOIO C JAJILHEHIIHM
BBIIOJIHEHHEM BOCIHUTATENbHBIX (QyHKIHMHA. K amMopalbHBIM TPOCTYNKAM MOIYT ObITh OTHECEHBI
PYKOIIPHKJIAICTBO IO OTHOIICHHIO K OOYYAIOIIUMCs, HapyllleHHe OOIIEeCTBEHHOIO MOps/IKa, B T.4. U HE
0 MecTy paboThl, Apyrue HapylIeHWss HOPM MOpaH, SIBHO HE COOTBETCTBYIOLIME OOILECTBEHHOMY
MOJIO’KEHUIO TIeIarora.

8.11.  JluCuHMIUTMHAPHOE B3BICKAHHE MOXKET OBITH 00XaJIOBAaHO PaOOTHUKOM B IOCYAApCTBEHHBIE
WHCIIEKIIUU TPYJa WIH KOMHCCHIO TI0 TPYIOBBIM CIIOPaM.

8.12. B nmenp yBOJIbHEHHsI pabOTHHUK 00s3aH 0QOPMHTH OOXOJHON JHMCT YCTAaHOBICHHOH (GopMBI,
BBIJIAHHBIH eMy paGOTHHUKOM OT/eNa KaapoB. B pamkax 3amofiHeHHs] 0OXOIHOIO JIUCTA YBOJIBHAEMOMY
COTPYJTHHUKY HAIJICKHUT MepeiaTh JeNa, a TakXkKe ¢/1aTh JOKYMEHTHI i MHOE UMYIIECTBO, IIOJyYCHHOE UM

IIpU [IpHEME Ha padoTy, YIIOJHOMOYEHHOMY padOTOIaTeIEM JIULLY.
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